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- European Union @

europass LearninEurope Work in Europe  About Europass Contact Us Lonin to Esropass

© Create CV

© Create Cover Letter

europass

Take the next step

Your free, personal tool for leaming and working in
Europe

Create your free Europass

Europass profiilin tekeminen ja CV:n luominen

Hyvaksy evisteet

Valitse kieli

Klikkaa
rekisteroityaksesi
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https://europa.eu/europass/

EPORTFOLIO requires you to authenticate
Sign in to continue

Use your e-mail address
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Create an account //

Or

Klikkaa Create an account -
vaihtoehtoa

Or use the elD of your country

Create an account

Help for external users

Kirjoita vaaditut tiedot

First name /

Last name

E-mail

Confirm e-mail

E-mail language

‘ English (en)

Enter the code

I:I By checking this box, you acknowledge that
you have read and understood the privacy statement

Kirjoita kuvassa nakyva koodi

Klikkaa valintaruutua:
hyviksy yksityisyysasetukset

Create an account

Create an account

Thank you for registering, you will receive an e-mail allowing you to complete
the registration process.

OMNIA

klikkaa Create an account

painiketta

Tallenna tiedot ja luo tunnus:
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Siirry sihkopostiisi ja etsi sieltd jarjestelmén 1dhettdma viesti. Viestin saapumiseen saattaa
menna jopa yli tunti.

Klikkaa saapuneessa viestissd olevaa linkkia.

Dear I

You have been registered in EU Login.

Youremail accress i S

To create your password, follow the link below:
this link

‘You have a maximum of 24 hr, starting from the time that this message was sent, to create your password, but you are encouraged to do so
immediately if possible. After this time, you can make another request by following the same link: you will then need to re-enter your username and
confirm your request.

If the above link does not work, you can copy the following address (make sure the complete address is copied!) and paste it into your browser's
address bar:

https://ecas.ec.europa.eu/cas/init/m/126463-THLUy1R9pXj0vaA67 TRIrO6z T9mKL PIQOR4Dv6MP2IdZWhMeFg2vezU3dol tUc-8.1.1-dn2p/casfinit/
initialisePasswordLogin.cgi?wayf.domain=external&wayf.remember=checked&wayf.submit=Select&uid=n00523yt&resetCode=
XRMd0s86zw4zyhzXovu3flY GN8OrC53bWXoAiXt4bP8&service=https%3A%2F %2Feuropa.eu%2Feuropass%2Feportfolio%2Fapi%2Fauth%
2Flogin%2Foauth2%2Fcode%2Feul ogin

Luo salasana.

New password

Please choose your new password.

n00523yt

(External)
Anna valitsemasi salasana

New password L.
| //— kahteen kertaan (huomioi ohjeet)

Confirm new password

Tallenna salasana klikkaamalla
e e R

Passwords cannot include your username and must contain at least 10
characters chosen from at least three of the following four character groups
(white space permitted):

« Upper Case: Ato Z

s Lower Caserato z

* Numeric: 0to 9

« Special Characters:I"#$%&'()*+ -/, ===2@[\"_"{|}~

Examples: pDHROn zFt GIGSWIE-J* KQhfOLvIFG

[Generate other sample passwords]
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New password

I B Your EU Login password was successfully changed.

Click Proceed below to continue to EPORTFOLIO
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europass LearninEurope Workin Europe About Europass Contact Us

O Create CV

O Create Cover Letter

europass

Take the next step

Your free, personal tool for learning and working in
Europe

Create your free Europass

OMNIA

Klikkaa Proceed-painiketta, kun
olet saanut tallennettua salasanan

Valitse kieli uudelleen

Klikkaa tehdédksesi CV
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Jarjestelma pyytaa sinua tekemiin ensin Europass-profiilin.

Before you continue Klikkaa luodaksesi

Without a Europass profile, you will not be able to access some of the features. Create a profile to gain access to these features or continue to create your CV/cover MM
e profietog ¥ Europass-profiili

Continue Create Europass Profile

Lue ohjeet ja luo profiili jarjestelméan.

Welcome to Europass

You are about to create your new Europass profile. You will be invited to describe basic information about yourself, your skills, qualifications and experiences

Klikkaa luodaksesi
Europass-profiili

You decide what to complete - you can ‘skip', edit and delete all there are no y fields except for your name! Build a profile that best describes who
are- this is your personal profile to describe all your life, leaming and work experiences.

By registering, you agree to Europass using your profile information in line with the Europass Privacy, Statement.

upload my Europass CV/ ’ # Create my profile

Personal information
Befare you start, select the languags you want ta use in yaur prafile

- *
Select youwant your profile:

| English . |  ‘ Llsaa pyydetyt tiedOt

Select date forma

23/04/2019 &

First name(s) Last name(s)

Date of birth Gender

oo & MM ] YYY & Select from list &

Natianality

Select #

Contact

Email address

Phane number

Select ’ Selecz ®

Address

Typ= @
Select #

Address ine 1

Select #

Klikkaa lopuksi
Next-painiketta

Exit W Skip all steps @

OMNIA
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Lisda tyokokemuksesi. L ] i
Kirjoita tyotehtdva, esim. Waiter/Waitress,

Work experience €@ Construction worker, Salesperson...

Describe all your work experiences. You can include paid work, volunteering, inter TCeships, freelancing and other activities.

New work experience

“”‘”_‘L—_/—’—— Kirjoita tybnantajan (yrityksen) nimi
Employer @

Kirjoita tyonantajan (yrityksen)

City Y
select : sijaintikaupunki ja maa
From @ o
[} 2 MM s * * : Ongoing

Kirjoita, mistd mihin olit t6issa. Mikali
Main activities and responsibilities €0

tyosuhde jatkuu edelleen, kirjoita

D|e|(BII|V] = E|=

aloituspaivdmaira ja valitse Ongoing

Lyhyt kuvaus tyon sisallosta, mikali se ei

selvid tyotehtavan nimesta

More details

© Add new work experience

"""""""""""" : Lisda seuraava tyokokemus klikkaamalla

Exit W Skip all steps @

+Add new work experience. Muussa

tapauksessa klikkaa Next-painiketta

Liséda koulutuksesi.

Aloita kirjoittamalla tutkinnon tai

Education and training @
koulutuksen nimi, esim. Vocational

Describe all your leaming experiences here. Include any type of learning experience (university, vocational training, online courses, professional

development)

New education and training experience Quallﬁcatlon in Tourism lnduStry
Tithe of qualification awarded &

Organisaion roving ecucation and raining © Kirjoita oppilaitoksen nimi. HUOM! Omnia

kress ne 1 on englanniksi Omnia, the Joint Authority
of Education in Espoo Region

‘Address line 2

. ey coutry Kirjoita oppilaitoksen osoite

Select H

Website © .« e e . . . . . .
Kirjoita oppilaitoksen nettisivujen osoite

From & To

oD Ongoing

Kirjoita, mistd mihin koulutus kesti. Mikali

More details

koulutus jatkuu edelleen, kirjoita

© Add new education and training experience

aloituspaiviméira ja valitse Ongoing

Exit

W Skip all steps @
Lisia seuraava koulutus klikkaamalla +Add

new education and training
experience. Muussa tapauksessa klikkaa
Next-painiketta

OMNIA




Lisaa kielitaitosi ja tietotekninen osaamisesi.

Personal skills
Describe your language skills and your digital skills.

Language skills
Present your language skills here
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Mother

Lisda aidinkielesi

Other languag

Digital skills
List your digital skills here and group them.

Add 1o your digital skills from the list below. Click on the skl and

drag it to the left

Q | Microsoft Word e+ @ H Microsoft Excelefe @
| Microsoft Officesp @ || Outlockepr @

Digtal skills

| Facebook«s @ H Social Mediaspe ® ‘
--

Language skills

Lisda ensimmainen osaamasi
vieras kieli

Present your language skills here.

W Delete
Mother tongue

Finnish

© Add another mother tongue

W Delete
Other language @
English

Arvioi osaamisesi viidestd nakokulmasta
kiyttden alasvetovalikoista (saat
vaihtoehdot nédkyviin klikkaamalla
ruudun oikeassa laidassa olevaa nuolta)
16ytyvid ohjeita. Osaaminen arvioidaan
asteikolla A1-C2 valitsemalla listasta

oikea vaihtoehto

Understanding
Listening Reading

Select B Select s
Speaking

Spoken interaction Spoken production

Lisda mahdollinen seuraava kieli
klikkaamalla + Add another language

-painiketta

Select ® Select s
Writing
Witing

Select *

© Add another language

Digital skills
List your digital skills here and group them.

Digital skills Add 10 your digital skills from the list below. Click on the skill and
drag it to the left.

Q 4n—rM\cmsoﬁWDrd«}- ® | Microsoft Excel e @|

I Microsoft Officesfe @ Outlockepe @ ‘

' Facebookeds @ H Social Mediads @

= Group your skills @

Customise your skills and group them in categon

Lis#dé osaamisalueita joko raahaamalla
oikealla olevista vaihtoehdoista
vasemmalle tai kirjoittamalla
hakukenttidén englanninkielinen
hakusana (esim. Microsoft, Adobe jne.).
Valitse avautuvasta valikosta haluamasi
osaamisalue ja klikkaa Add-painiketta.
Toista niin monta kertaa, etta saat

liséttya kaikki oleelliset osaamisalueet

Halutessasi ryhmittele valitsemiasi
osaamisalueita. Klikkaa Group your
skills -vaihtoehtoa ja anna ryhmalle

sopiva nimi.

OMNIA
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Tallenna tiedot ja luo profiilisi.

Personal skills

Describe your language skills and your digital skils.

Language skills
Fresent your language skills here.

W Dol
Mather tongue

‘ Finnish

© 284 ancther mother mngue

W oelee
Other language €

‘ Englsh |

Uncerstanding

Listening Reading

€1 - Fraficien: user . | ‘ 1 - Froficient user . |

Speaking
Spokenimeraction Spoben production
G1 - Praficien: user * | ‘ 1 - Proficient user . |

Writing
Wiiting

1 - Proficien user . |

© 2ed ancther language

Digital skills
List your digital skills here and group them.

A0 ta your digital skills from the fist below. Click on the skill and

Digieal skils
drag into the left.
2 ‘ m Microsoh Word«f @ |I Microsaft Powerpoimt e @
| Microsoft Office @ || Autlosk @ | | Social Media @ ‘I Instagram @ ) |I oz b (=) |

| Goagle Drive @ || Facebook @ || Skype @ || Linkedin @ \ P I E——

ooy e @ Tallenna tiedot klikkaamalla
= Grou your sils
Customise your ckills and group them in categaries. Create-painiketta

Exit < Previous

Lisda kuva profiiliin.

# Edit

Wy personal information

Lisdd oma kuvasi Edit-

toiminnon avulla

# Edit

Work experience @

Edit profile picture X

Select from:

D M:‘ Valitse valmiiksi tallennettu
—— <> kuva joko omalta koneeltasi

My device Google Drive  Dropbox OneDrive

(My device) tai jarjestelmén

© Accepted formats: PNG, JPG. Size limit: 20MB. . ST At
hvvaksvmasta nilvinalvelnsta

Delete profile picture Cancel

OMNIA




Madrittele kuvasta profiilissa nakyva osa.

Edit profile picture
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Select from:

oL s e

My device Google Drive Dropbox OneDrive

© Accepted formats: PNG, JPG. Size limit: 20MB.

Voit muokata kuvasta oikean
kohdan nikyviksi CV:ssa
kayttdmalla sinisessd kehyksessa
nakyvia vetolaatikoita (kulmissa ja
jokaisen reunan keskelld)

painiketta

Tallenna kuva klikkaamalla Save-

Delete profile picture Cancel

Luo CV profiilistasi.

% Me v MyLibrary My Skills My Interests

*Did you know that you can create professional CVs based on your Eurapass profile? Create your CV now o watch the tutorial video to see how”

Profile @

@ Add profile in a new language | ®& Share | #¥ Settings &l Date To

-

# Edit
m My personal information v
L/
# Edit
Work experience €
Kiyta luomaasi profiilia CV:n pohjana.
Create your CV
You can start from your profile, choose to update a CV stored in your library, import a Europass CV of cieate-e-rrew One. Your choice!
& Start from your profile & Select from My Library l [ X Import Europass CV | [ & Create new CV l

OMNIA

Luo CV klikkaamalla
Create your CV now

Valitse Start from your
profile




Madrittele, mitka osat profiilista otat mukaan CV:hen.

Select

S@kect Yo SRfre profic or parts of It by clicking on the crerkeaes placsd ned to sech section bakw

L) Salsct pmesorel informetion

Parsonal Information

Ly

L) Cwts = birsk: pamsnees
L) Garder Mals
Metiznelty:

e
L,

L Fmatsh

Contact ostalls

o I
- I

ZC
A C
‘3”
i
K
ar

L) Eummer job In construction
Ezan rakannus

CSATES2ITE - T1DR/ATNE | Sapos, Arkend

L) Select sducetion srd sneining

Education and training

Ly Wocatlonal Qualification i Tourksm Indusiry
Omede, the Joind Authorfty of Education In Esgod Reghon

L Comprefsnsive sefood cerificate
PdEntadliin peraakouks

0102008 - DRI

L) Selnzt lerguepe skl

Language skills

01BN e - Curet | AQW@s 7T7EI, Lekslenisty 1, 00070, Ty o Bapsa, Fiskn

Other language(s)
L1 English

Liatmsing
LL AL L I
1 - Prafichent usar
Rawding

LA AL L Ie

£1 - Profichent ussr

Spokan imeraction
Ll AL L Ie
1 - Froficiem unsr
Spolkan production
LA AL L L I
£1 - Proficlent unar
ritirg

LL AL L I

L) Sulect digemlakila

Digital skills
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Valitse joko koko profiili
tai osa kerrallaan

Jatka klikkaamalla Next-painiketta

D | Wizrzacht offce || Detiock | | [— || [P— || [ || [——— |IE“ Linksdin |

Valitse haluatko muokata tietojasi.

Edit

Do you want to edit the information before creating your CV?

OMNIA




Valitse CV:n esitysmuoto (template).

Select template

Choose the template you want to use for your CV from the available Europass te

§ 017081996 - C
| == | EXPERT —

Lorem ipsum d
enim ad minim
in reprehenden
sunt in culpa qu

» EDUCATIC

01/09/2016 —
R Ol

www.hasga-hel

Add Europass logo:

Every page » LANGUAC
First page only
Maother tongue
® No
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ORK EX

Valitse annetuista vaihtoehdoista itsellesi
mieluisin CV:n esitysmuoto

Valitse Europass-logo nakyviin kaikilla
sivuilla tai vain ensimmadisella sivulla.
Logon on oltava niakyvissa vahintdan

ensimmaisella sivulla

Add page numbers:

Yes ENGLISH
® No Levels: Al ar
» DIGITAL S
Intemst Search
(Adobe Photos

Klikkaa sivun alalaidassa olevaa Next-painiketta.

X Exit

Mikali CV:si on yli yksisivuinen, lisda

sivunumerot nikyviin

Anna CV:llesi nimi ja valitse sille oikea tallennusmuoto ja -paikka.

Select format, save and share

Choose a name for your CV

*
Name

Anna CV:lle nimeksi oma nimesi
ja CV (esim. Mika Heino CV)

Tallenna CV PDF-muodossa

|

Select format Tallenna CV Europass valikkoon
o [ ror (Save in my Europass

Save your CV Library), jossa se on

| 0 Download ‘ ‘ B> Savein My Europass Library /if'/ @ Publish on EURES muokattavissa ] atkossa

OMNIA

Lataa CV (Download), ja tallenna
se omalle koneellesi tai
pilvipalveluun ja ldhet4 se

sahkopostin liitteend
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Kun olet tallentanut ja ladannut CV:n, voit sulkea muokkausohjelman klikkaamalla sivun
painiketta.

alalaidassa olevaa Finish-

X Exit

Taman jalkeen siirryt takaisin Europassin omien sivujesi aloitusnakymaan.

europass
European Union

Learn in Europe

€ Mez_ wmylbmy  Myskls  Myinterests

‘OppoTtusities for you

v I

WorkinEurope | Findajob  Finda course

T —

=)

Jobs

Coming soon: Job suggestions by EURES, tailored to your profile

(=]

Courses

Update your profile or add new skills and interests o receive more suggestions of courses opportunities

© Add new skills

Createa CV computer technology

Create a cover letter

My Library

My Interests
Set your interests

@ Add new interests

My Library -valinta avaa
aiemmin tekemaési CV:t

Me-valikosta voit
kirjautua ulos

Kirjaudu ulos jarjestelmasti ja lahetd luomasi CV siahkopostilla kansainvilisiin palveluihin

hakemuksesi liitteena.

OMNIA




